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6.004         Duties of the Procurement Department. 

(1) Canvass sources of supply and contracting for the purchase or lease of all commodities 

and contractual services for the University, in any manner, including purchase by installment or 

lease-purchase contracts. Installment or lease-purchase contracts may provide for the payment of 

interest on unpaid portions of the purchase price. 

(2) Remove any contractor from the University's competitive vendor list that fails to fulfill 

any of its duties specified in a contract with the University or governmental entity that attempts 

to unlawfully influence an award or other pertinent factor, bankruptcy and that is charged or 

convicted before a court of competent jurisdiction with committing fraud, misdemeanor or 

felony in connection with the business’ commercial enterprise and to reinstate any such 

contractor when satisfied that further instances of default will not occur. A "No Bid" submission 

or similar response is considered a response under this section. 

(3) Plan and coordinate purchases in volume and negotiating and executing agreements and 

contracts for commodities and contractual services under which the University may make 

purchases. 

(4) Develop an Annual Certification List to serve as a waiver of the competitive solicitation 

requirement for commodities or services that are frequently purchased and are available from a 

single source. 

(5) Evaluate contracts for commodities or services entered into by other governmental or 

educational entities (including the Federal Government, other state governments, political 

subdivisions, or any public or private university or educational cooperative or educational 

consortium) as a result of competitive solicitation.  Approve the University’s use of such 

contracts (in lieu of issuing a competitive solicitation) for the procurement of the same 

commodities and services, when it is determined to be cost effective and in the best interest of 

the University to do so. 

(6) Elect as an alternative to any protest to proceed with a  solicitation or contract award 

process when it is set forth, in writing, that the particular facts and circumstances which 

demonstrate that the delay due to staying the solicitation or contract award process would be 
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detrimental to the interests of the University. After the award of contract resulting from a 

competitive solicitation in which a timely protest was received and in which the University did 

not prevail, the contract will be canceled and re-awarded to the prevailing party unless the final 

order or settlement between the parties provides otherwise. 

(7) Award contracts for commodities and contractual services to multiple suppliers, if it is 

determined to be in the best interest of the University. Such awards may be on a university, 

regional or state university-wide basis and the contracts may be for multiple years.  

(8) Reject or cancel any or all competitive solicitations when determined to be in the best 

interest of the University. 

(9) Right to Waive Minor Irregularities for Commodities/Contractual Services.  The 

University shall reserve the right to waive minor irregularities in an otherwise valid response. 

(10) In consultation with the University Controller, authorize the payment of deposits or 

advance payments for a commodity or contractual service when the University Controller and 

Director of Procurement determine that it is in the best interest of the University.  

(11)  Develop administrative procurement policies and procedures in furtherance of this 

regulation. 

(12) Procurement shall prepare, issue, revise, maintain and monitor the use of specifications 

for supplies, services and construction required by the University. 

(13) Approve and execute contracts for goods, equipment and services to be rendered to the 

University as otherwise provided herein, provided such contracts are: for the implementation of 

approved programs of the University, in conformance with policies of the University Board of 

Trustees  and compliant with applicable laws and regulations.  

(14) Extend contracts entered into as a result of a competitive solicitation for up to twelve (12) 

months or until completion of the competitive solicitation and award or protest, whichever is 

longer.   

(15) Renew contract entered into as a result of a competitive solicitation for a period that may 

not exceed 5 years or twice the term of the original contract, whichever is longer.  This provision 

is not intended to apply retroactively; existing contracts entered into prior to January 1, 2017, 

including any specified renewal period(s) may continue in accordance with the existing contract 

terms. 

Specific Authority:  Article IX, Section 7, Florida Constitution, Board of Governors Regulation 1.001.  History – 
New 12-07-06; Amended 8-25-08; Amended 7-14-18. 


